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Southwest Laurens Elementary

Dr. Pattii Rowe                                      1799 Highway 117                                        
     Principal                                             Rentz, Georgia 31075

Ernest Holmes                      Phone (478) 984-4276, Fax (478) 984-4711
Assistant Principal                                                  www.swle.lcboe.net
  Randy Gay
Assistant Principal
Dear Students and Parents:


Welcome to Southwest Laurens Elementary School where “a bright future begins.” Our SWLE team members are looking forward to an exciting 2006-2007 school year as we continue to strive for improvement. This is an exciting time of new beginnings and great opportunities to learn and grow.


Our school partnership involves parents, grandparents, PTO volunteers, local businesses, and community members that contribute their time and talents to strengthen our school programs. We appreciate their willingness to enrich the lives of SWLE students and staff.


This student handbook has been prepared to give you and your child a better understanding of the daily routines of the school and expectations of students attending SWLE School. These rules, policies, procedures, and expectations have been established and will be enforced to provide every child a safe and orderly learning environment.

Respectfully,

Dr. Pattii Rowe
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PREFACE

EFFECT OF STUDENT HANDBOOK


The policies, rules, and regulations shown in the SWLE School Handbook are regulatory in nature and are not to be construed to give rise to any substantive or vested rights. The Board of Education, the Superintendent, and the Principal reserve the right to amend, suspend, repeal, modify, or revoke the policies, rules, and regulations at any time as to any students or related persons without incurring any obligation with respect to the old or existing policy, rule, regulation, or administrative procedure.


The ultimate administrative responsibility for SWLE is vested in the Principal who must treat each situation, whether disciplinary or administrative, from the perspective of what is in the best interest of the individual student concerned, the other students in the school, and the ongoing education mission of the school and of the Laurens County School System.

Mission Statement

Southwest Laurens Elementary works together to provide a safe environment and prepares every student for a successful future.

Belief Statements

Student learning is the chief priority and primary focus of all decisions impacting the work of the school.

Our school is committed to providing a safe environment for all students and staff.

Every student is important with individual physical, social, emotional, and intellectual needs.

Our school is committed to providing students with the tools necessary to become confident, productive, life-long learners.

Students learn in different ways and will be taught according to their individual needs.

The responsibility for success is shared by the staff, students, parents, and community.

2006-07 PTO Officers

President:



Sherry Robbins
Vice-President:


Jennifer Woods
Secretary:



Rosa Smith
Treasurer:



Tonya Holt
Meeting Dates

September 12th @ 7:00 p.m.
K Program

November 7th @ 7:00 p.m.
Pre-K Program

December 5th @ 7:00 p.m.
5th Grade Program

February 6th @ 7:00 p.m.

3rd & 4th Gr. Program

May 1st @ 7:00 p.m.

1st & 2nd Gr. Program

Special Events

Super Chili Supper:

October 12th (5:30-8:00p.m.)

Spring Fling:


April 27th     (5:30-8:00p.m.)

School Picture Dates

Fall Portraits



           September 20th
Fall Make-up Pictures


October 25th 

Holiday Pictures



November 1st 

Spring Portraits



February 21st  
Group Portraits



February 21st    

*Note: Fall Pictures or Money must be returned before a child is given the Spring Portraits.  

SWLE Advisory Council Members

Pattii Rowe



Principal

Karen Bush



Teacher

Denise Taylor



Teacher

Krista Hogan


           Parent

Sherry Robbins


Parent

Sherri Knight


           Business Partner Member

Katie Andrews


Business Partner Member

SWLE Advisory School Council


In an effort to improve communication and participation of parents and the community in the management and operation of our school, SWLE has established an Advisory School Council. Our school council shall provide advice, recommendations, and represent the community of parents and businesses.


The SWLE Advisory Council will hold quarterly meetings that will be open to our community at 6:00 p.m. (Location=Media Center). The advisory council consists of the principal, two business members, two teachers, and two parents.

Non-Discriminatory Statement


No person shall, on the basis of sex, race, national origin, or handicap, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any educational program or activity under the direction of the local education agency.

No Child Left Behind Statute


In compliance with the requirements of the No Child Left Behind statute, the Laurens County Board of Education informs parents of their right to request information about the professional qualifications of their child’s teacher(s) and paraprofessional(s). The following information may be requested: (1) teacher certification, (2) college major/certification or degree(s), and/or

(3) paraprofessional qualifications. If a parent wishes to request information concerning their child’s teacher(s) and/or paraprofessional(s) that provide educational services, the parent must provide a written request to the school principal.

Moment of Reflection


At the beginning of each school day, SWLE will conduct a brief period of quiet reflection for no more than 60 seconds with the participation of all the pupils therein assembled.


This activity complies with the 1994 Georgia General Assembly Legislation (SB 396).

Pledge of Allegiance


Each day after the Moment of Reflection the Pledge of Allegiance to the flag will be led by the school/students. No student will be made to take part if there is some objection to the pledge.

Morning Arrival


Car riders should not arrive earlier than 7:30 a.m. Car riders should be dropped off at the Front Entrance Only. Students should report to the lunchroom and remain until they are dismissed to their classrooms. Breakfast ends at 7:55 a.m.


The school day officially begins at 8:05 a.m. Students arriving after the 8:05 a.m. bell are considered Tardy!  Tardy students should report to the office to get a tardy pass. Students who are chronically late will be reported to the school social worker.


Please have your child arrive at SWLE on time! Classroom instruction begins at 8:05 a.m.

Morning Drop-Off Procedures


SWLE has a large group of car riders. Our team members are on duty in order to 
provide a safe environment for all students. In order to make this process flow as smoothly as possible, please use the car rider line and follow the car-rider procedures listed below.

*Have your child ready to exit the car when the time comes, getting out on the right side of the car, if possible. Make sure you have signed papers and handed out money before you get in the car-rider line.

*Always pull to the first available staff member.

*Car riders have the right of way. Parents and teachers should stop for oncoming traffic. Begin crossing only after the next wave of cars comes to a complete stop.

*Always look ahead before driving off (We have had an accident when a parent hit an adult because she did not look before taking off).

*Do not park your car in the car-rider line. We have plenty of parking spaces available.

*Our car-rider service is from 7:40 a.m. to 8:05 a.m. 

Dismissal Procedures


Buses are loaded at the back entrance at 2:45 p.m. Car riders are to be picked up at the front entrance at 2:45 p.m.

Afternoon Pick-Up Procedures


Please get in line. We will bring your child(ren) to your car beginning at 2:45 p.m. Please do not walk from the parking lot to get your child---stay in the car-rider line. (This creates safety problems.)

Our afternoon car-rider service ends at 3:05 p.m. Please be on time!


Students will not be signed out after 2:20 p.m. This will help us with classroom disruptions. Please schedule appointments around this time.

Early Dismissal Procedures


Parent/guardian must sign the student out in the office for the student to leave school early, and the student must check in with the office if he/she returns during the school day. If someone other than the parent/guardian is to pick up the student for early dismissal, the parent/guardian must send a note to school stating who has permission to sign the student out of school. Always allow the school secretary to call the student to the office.

No student will be signed out after 2:20 p.m. If you arrive after this time please get in the car-rider line and wait for your child at regular dismissal time. 

After School Home Supervision


Georgia policy states that any child 8 years and younger should never be left alone. A child 9 years to 12 years old should only be left alone for short periods of time, defined as 2 hours or less. School bus drivers will not leave a child in grades Pre-K to Second Grade at home unless he/she is sure someone is at home for proper supervision (adult or older sibling).

SWLE After-School Program


Our After-School program provides a safe, learning and fun environment for children in grades Pre-K through 5. Our hours begin at 2:45 p.m. and end at 6:00 p.m. The weekly cost per child is $25.00. An application may be picked up at the office.

Closing of School


Local radio and TV stations will carry all closing announcements due to inclement weather or other emergencies.  You may receive a phone call through Crisis Communication Systems notifying you of any important school messages.
Lost and Found


Lost items can not be returned if the school is unable to determine rightful ownership. A lost and found box is located in the gym. Every nine weeks, lost and found items not picked up will be donated to the Salvation Army and/or Good Will.

Dress Code


We all must have pride in the way we dress. Anything worn that interferes with the learning of other students is not allowed. Students wearing “inappropriate” clothes will be sent home to change.


Examples of inappropriate dress include:

*Pants/shorts worn lower than the natural waistline

*Pants that are too large (length/baggy)

*Tops that expose waistline

*Hats, caps, or other head clothing

*Apparel worn that displays profane/inappropriate       language or gestures

*Shorts or skirts shorter than fingertip length

*Spaghetti straps

*Visible underwear

*Writing on back of pants/shorts

Students Absent from School


A written excuse is required when a student is absent from school. The excuse should be sent to the child’s teacher within 3 days of the absence and will be kept on file along with the attendance record. Students will be permitted to make up work if the absences are excused. All other absences normally are not excusable, and the student may be required to make up the work after school. It is the child’s responsibility to get the make-up work from the teacher. We urge you to keep your child in school every day.


Excused Absences include:

*Personal illness

*A serious illness or death/funeral in the student’s immediate family (parents/guardians, siblings, and other persons living within the residence)

*A court order or an order by a governmental agency

*Celebration of state recognized religious holidays

*Conditions rendering attendance impossible or hazardous


The student will have three (3) days to present the necessary written documentation to have the absences count as excused. Failure to present this documentation will result in an unexcused absence. Phone calls will not be accepted in place of written notice.

After ten (10) TOTAL absences, (excused or unexcused) a doctor, court or agency excuse will be required to excuse the absence.


After five (5) UNEXCUSED absences, a letter will be mailed to the parent explaining the Laurens County Policy on absences and consequences for further unexcused absences.


After ten (10) UNEXCUSED absences, an attendance team meeting will be held with the parent/guardian at the school to address any issues preventing the normal attendance of the student.


Any further unexcused absences will be referred to the School Social Worker or Attendance Case Manager and may result in a referral to the Department of Juvenile Justice for truancy or the Department of Family and Children Services for educational neglect.

Tardies/Early Dismissals

Five (5) unexcused tardies/early dismissals will count as one (1) unexcused absence. An unexcused absence will be given to the student for each increment of five unexcused tardies or early dismissals. The conditions for excusing a tardy or early dismissal will be the same as an absence. In the event of a healthcare or agency appointment (vision, dental, counseling, etc.), the tardy/early dismissal will be counted as excused with written documentation of the appointment from the physician or agency.

Student Withdrawal


If a student is moving and is withdrawing from school, please come by the school a few days prior to the withdrawal date and complete the required forms.  Your cooperation is always appreciated.

Student Supplies 


SWLE has no supply fees. Instructional materials are provided. Each student is encouraged to come to school equipped with pencils and paper. Occasionally parents are asked to donate food items, materials, or money for students to enjoy a special activity. No student will be denied the right to participate based on the inability to contribute. Rolling Book Bags are not permitted at SWLE!

SWLE School Store

The school store is open Monday-Friday 7:50-8:05 a.m.  Students may purchase pencils, pens, paper, erasers, crayons, supply boxes, and other school supplies.

Use of Telephone


Students will be permitted to use the telephone in case of emergency only. Please do not ask the school to relay personal messages to students.

Textbooks


Textbooks and workbooks are issued to students free of charge. Once issued, the materials become the responsibility of the student and parents to insure that the materials do not become lost or damaged beyond normal usage. Lost or excessive damage to textbooks will result in the student being fined.

School Insurance


School insurance provides coverage to students for accidents that might occur at school or while traveling to or from school. Twenty-four hour coverage is also available and is well worth the low cost. Students will be given insurance information during the first week of school. Insurance is only available at the beginning of the school year.

School Nurse


Our primary purpose for having a school nurse is to provide the best medical care for your child while he/she attends school. Our goal is to reduce student absences and assist with your child’s health care.

Emergency Information


Parents/Guardians are responsible for keeping the school informed of all changes regarding telephone numbers, addresses, medication a student may be taking, etc.  It is important for the school to have current telephone numbers and addresses in case of medical emergencies!

Medicines


Students will be permitted to take medicine at school only with written instructions by the parent. Written instructions must include the specific time and dosage to be given and must be in the original container as prescribed by the physician. Please request a separate prescription bottle from your pharmacist for the school clinic. Over the Counter medicine must be provided by the parent/guardian. Medication should be brought to school by the parent/guardian (Safety issue). 
If your child has any special medical condition, please contact the school nurse and the child’s teacher as soon as possible.

Reporting Student Progress


Teachers will send home test papers, AR Updates and other student work samples every Tuesday. Progress Reports will be issued half-way through each nine weeks (4 ½ weeks). Report Cards will be issued to students at the end of every nine weeks. Students are expected to return these papers signed by the parents/guardians.


I-Parent is a Web-based program that allows parental assess to a child’s attendance record and grades. Please see the school office to sign up. 

Grading Procedures


Each teacher will send a copy of the grading procedures for his/her classroom to the parents at the beginning of the year. Please read carefully the grading system list below.


E = Excellent


N = Needs to Improve


S = Satisfactory

U = Unsatisfactory


96-100 = A+


76-79 = C+


90-95 = A


70-75 = C

86-89 = B+


Below 70 = F (Failing)

80-85 = B

Promotion and Retention Policy

Promotion of students in grades 3 and 5 shall follow requirements set forth in the Georgia Board of Education Rule 160-4-2-11 and other criteria established by the local board of education.


The school principal or designee may retain a student who performs satisfactorily on the CRCT but does not meet promotion requirements established by the local board of education.

Grade 3: No third grade student shall be promoted to the fourth grade if the student does not achieve grade level (does not meet state standards 800 score or higher) on the CRCT in Reading and meet promotion standards established by the local board of education. The local board of education requires the following criteria for promotion:

1) The student must pass Reading and Mathematics.

2) The student must pass one of the following: Science, Social Studies, or Language Arts.

Grade 5: No fifth grade student shall be promoted to the sixth grade if the student does not achieve grade level (does not meet standards) on the CRCT in Reading and Mathematics and meet promotion standards established by the local board of education. The local board of education requires the following criteria for promotion:

1) The student must pass Reading and Mathematics.

2) The student must pass one of the following: Science, Social Studies, or Language Arts.

Grades 1, 2, or 4: Results of the CRCT may be considered in addition to grades, attendance, and other requirements for promotion. Test results shall also be used to determine a student’s need for accelerated, differentiated, or additional instruction. To be promoted in grades 1, 2, and 4, a student must pass Reading and Mathematics and one from the following courses: Science, Social Studies, or Language Arts. The school principal shall have the authority to place a student who does not meet promotion requirements based on the best educational interest of the child.
Unsatisfactory CRCT Results: When a student does not perform at grade level in grades 3 and 5 on the CRCT specified in the section above, then the following shall occur:

1)  Within 10 calendar days, excluding weekends and holidays, of receipt of the CRCT individual student results, the principal or designee shall notify in writing to the parent/guardian of the student’s below-grade-level performance on the CRCT, the specific retest(s) to be given, and the testing date(s). 

2)  The student shall be given an opportunity for accelerated, differentiated, or additional instruction in the applicable subject(s) prior to the retesting opportunity.

3)  The student shall be retested with appropriate section(s) of the CRCT or an alternative assessment instrument that is appropriate for the student’s grade level as provided by the State Board of Education and our local board.

Unsatisfactory Retest: When a student does not perform at grade level on the Retest the principal shall retain the student for the next school year except as otherwise provided for in this policy. The principal or designee shall notify in writing the parent/guardian of the student and the teacher(s) regarding the decision to retain the student.


The written notice shall describe the option of the parent/guardian or teacher to appeal the decision to retain the student. The written notice shall include the requirement

that the decision to promote the student must be the unanimous decision of the placement committee (parent/guardian, teacher, principal or designee). The principal shall notify in writing the parent/guardian and teacher(s) of the time and place for convening the placement committee.


A student’s failure to take the CRCT in grades 3 and 5 in Reading and/or Mathematics on any of the designated testing dates or an alternative assessment instrument that is appropriate for the student’s grade level as provided by the State Board of Education and our local board shall result in the student being retained. 


For students receiving special education related services, the Individualized Education Plan Committee shall serve as the placement committee. 

Homework


Homework is basic to our educational program. It is not unusual for a child to have homework. 
Homework must be ready to be presented to the teacher at the appropriate time. Students are not allowed to call home for forgotten homework to be delivered. Please help us teach your child responsibility by making him/her responsible for getting assignments back to school on time.

School Visitation


There will be many opportunities for you to participate in your child’s education. Volunteers are greatly appreciated at SWLE. Parents may volunteer as guest speakers, tutors, or room representatives. 


All parents/guardians are welcome to visit our school. However, to protect the safety of our students and staff, all visitors should report to the office to obtain and wear a “visitor” sticker. Anyone not wearing a “visitor” sticker will be questioned.


Please do not disrupt the teacher during class time! If you have questions, please schedule an appointment with your child’s teacher.

Parent/Teacher Conferences


It is necessary for teachers to devote their full attention to pupil instruction. Therefore, all conferences must be held after school or during the teacher’s planning time. We ask that you call the school office or communicate in writing with the teacher to arrange conferences. 


Parents will also be invited to attend two school scheduled conference dates. Invitation letters shall be sent home by your child.

School Counselor Service


Counseling services are available at SWLE. Students and parents are encouraged to make an appointment to discuss matters of concern. In addition to individual conferences, guidance classes will be scheduled at each grade level throughout the year.

Pre-School Program


A developmental pre-school program is available for four year olds. Parents may apply for admission by contacting the Home-School Coordinator at (478) 984-4276.

Special Education Program

Children with special needs may benefit from several different programs. Resource and self-contained classes are available for students who qualify. Speech therapy is offered to students with speech needs. Children who need these special programs must be referred through the student support team at SWLE.

Rotation Classes


All K-5 students are required to attend a rotation class each day. Rotation classes include: 
Art, Computer Lab, Music, PE, and Counseling. A rotation class lasts approximately 50 minutes. Students are required to have a doctor’s excuse to be excused from PE rotation class. 

Rotation Schedule



8:20 – 9:10

5th Grade



9:20 – 10:10

2nd Grade



10:15 – 11:05

4th Grade



11:10 – 12:00

3rd Grade



1:00 – 1:45

Kindergarten



1:45 – 2:35

1st Grade

Hospital Homebound


SWLE has a Hospital Homebound Program for students enrolled in school who have a medically-diagnosed physical condition that restricts them to a hospital or their home for a period of time that will significantly interfere with their education. 


A student is eligible for hospital homebound educational services upon submitting a medical referral form to the local school system completed and signed by a physician. Included in this form shall be a statement by the physician that the student will be absent a minimum of 10 days and that the student is physically able to participate in educational instruction. Students are not eligible for this program if the absence is due to communicable disease (except as specified in State Board Policy JGCC.)

Fire-Disaster Drills


Drills are necessary for the safety of our students and staff. Fire drills are done on a monthly basis and Disaster drills are done semi-annually. The Fire and Disaster plans are posted in each room.
Field Trips


We feel that field trips are a valuable part of a young child’s education. Each grade level shall go on one field trip each year. This request must be approved by the principal and local board.

SWLE Media Center


The Media Center shall remain open to students from 7:50 a.m. to 2:40 p.m. Students may come individually with a pass from their teacher (Up to 3 at a time). 


Books are checked out for a two-week period. A student must return his/her book before checking out additional books. The amount of money charged for a lost book will be determined by the school’s cost of the individual book and should be paid directly to the Media Center.


There are additional resources available to students such as computers and encyclopedias. 
The classroom teacher arranges time for student use of these resources.
Parent Resource Room


A parent resource room (Known as the PAL Center—Parents Assisting Learning) is located in the Media Center. Parents are encouraged to check out appropriate educational materials in order to help their child with academic work at home. Parents shall be asked to sign a contract of agreement in order to check out materials.

Accelerated Reader Program


Sustained silent reading gives students the practice they need to develop reading fluency. Students are allowed to choose from a list of more than 7500 titles, the best in literature for young people. The Accelerated Reader Program, the nation’s leading computer assisted reading management system motivates students to read and helps teachers monitor student progress instantly and easily. Program strategies help teachers spot student problems at once, and place every student on a path to success. 


Students learn to monitor their own reading progress, set goals, while building self-directed learning skills and real self-esteem.

SWLE Code of Conduct


It is the purpose of the Laurens County School District to operate each school in a manner that will provide an orderly process of education that is safe for all students who attend SWLE. In accordance with that purpose, the local board of education has adopted a policy that requires all schools to adopt codes of conduct.


The school’s goal is to educate, not punish; however, when behavior of an individual student comes in conflict with the rights of others, corrective actions may be necessary for the benefit of that individual and the school as a whole. Accordingly, students shall be governed by policies, regulations, and rules set forth in this Code of Conduct.  For clubs and organizations started during the school year, the school is required to get written permission from the parent or guardian prior to a student’s participation. 

The Code of Conduct is effective during the following times and in the following places:

*At school or school property at any time;

*Off school grounds at any school activity, function, or event and while traveling to and from such events;

*On vehicles provided for student transportation by the school system.  Also, students may be disciplined for conduct off campus which is felonious or which may pose a threat to the school’s learning environment or the safety of students and staff.


The Principal is the designated leader of the school and is responsible for the orderly operation of the school. In cases of disruptive, disorderly, or dangerous conduct not covered in this code, the principal may undertake corrective measures which he/she believes to be in the best interest of the student and the school provided any such action does not violate school board policy or procedures.

When it is necessary to impose discipline, school administrators and teachers will follow a Progressive Discipline Process. The degree of discipline to be imposed by each school official will be proportion to the severity of the behavior of the student and will take into account the student’s discipline history, the age of the student, and other relevant factors.


The following disciplinary actions may be imposed for any violation of this Code of Conduct:

*Warnings and/or Counseling

*Loss of Privileges

*Temporary removal from class or activity

*Notification of parents

*Parent Conference

*Corporal Punishment

*Detention

*Temporary placement in an Alternative Education Program

*In-School Suspension

*Short term Out-of-School Suspension

*Suspension from the school bus

*Referral to a Tribunal Hearing

*Referral to Law Enforcement or Juvenile Court Officials


Before a student is suspended for ten days or less, the Principal or designee will inform the student of the offense for which the student is charged and allow the student to explain his/her behavior. If the student is suspended, the student’s parents will be notified if possible. School officials may involve law enforcement officials when evidence surrounding a situation necessitates their involvement or when there is a legal requirement that an incident be reported.


School officials may search a student if there is reasonable suspicion the student is in possession of an item that is illegal or against school rules. Student vehicles brought on campus, student book bags, school lockers, desks, and other property are subject to inspection and search by school authorities at any time without further notice to students or parents. Students are required to cooperate if asked to open book bags, lockers, or any vehicle brought on campus. Metal detectors and drug or weapon sniffing dogs may be utilized at school or at any school function, including activities that occur 

outside normal school hours or off the school campus at the discretion of administrators.


Behaviors which may result in disciplinary procedures include the following:

*Possession, sale, use in any amount, distribution, or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturates, marijuana, drug paraphernalia, or alcoholic beverage or other intoxicant.

*Possession, distribution, attempted sale, or sale of substances represented as drugs or alcohol.

*Sale, attempted sale, distribution, or being under the influence of a prescription or over the counter drug.

*Possession or use of a weapon or dangerous instrument.

*Assault, including threats of bodily harm and/or sexual assault, of teachers, administrators, other school personnel, other students, or persons attending school related functions.

*Battery, including sexual battery, of teachers, administrators, other school personnel, other students, or persons attending school-related functions.

*Disrespectful conduct toward teachers, administrators, other school personnel, other students, or persons attending school-related functions.

*Any behavior based on a student’s race, national origin, sex, or disability that is unwelcome, unwanted, and/or uninvited by the recipient is prohibited, including verbal and nonverbal taunting, physical contact, unwelcome sexual advances, requests for sexual favors, and other verbal or physical contact of a sexual nature.  Parents and guardians are encouraged to inform their children on the consequences, including potential criminal penalties, of underage sexual conduct and crimes for which a minor can be tried as an adult.
*Possession or use of tobacco in any form.

*Damaging personal or school property (Vandalism).

*Theft.

*Extortion or attempted extortion.

*Possession and/or use of fireworks or any explosive.

*Activating a fire alarm under false pretenses or making a bomb threat.

*Insubordination, disorderly conduct, disobeying school rules, regulations, or directives (Disobeying directives given by teachers, administrators, or other school staff).

*Classroom and school disturbances.

*Violation of school dress code.

*Use of profane, vulgar, or obscene words or indecent exposure.

*Possession of pocket pager, cell phone, or electronic communication device, except for health or other unusual reasons approved by the board of education.

*Inappropriate public displays of affection.

*Gambling or possession of gambling devices.

*Moving and non-moving driving devices.

*Giving false information to school officials.

*Cheating on school assignments.

*Unexcused absence, chronic tardiness, skipping class, leaving campus without permission.

*Bullying (Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so, or any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm.)

*Criminal law violations.


The Laurens County Board of Education provides a variety of resources that are available at every school within the district to help address student behavioral problems. The school discipline process will include appropriate consideration of support services to help students resolve such problems. These resources include Student Support Teams, school counselors, chronic disciplinary problem plans, and other programs.


This Code of Conduct is based on the expectation that parents, guardians, teachers, and school administrators will work together to improve and enhance student behavior and academic performance and will communicate freely their concerns about, and actions in response to, student behavior that detracts from the learning environment. 


The Code of Conduct specifies within its standards of behavior various violations of the Code may result in a school staff member’s request that a parent/guardian come to the school for a conference.  Parents are encouraged to visit the schools regularly and are expected to be actively involved in the behavior support process designed to promote positive choices and behavior.


Georgia law mandates that any time a teacher or administrator identifies a student as a “chronic disciplinary problem student,” the principal shall notify by telephone call or mail the student’s parent/guardian of the disciplinary problem, invite the parent/guardian to observe the student in the classroom situation, and request at least one parent/guardian to attend a conference to devise a disciplinary and behavioral correction plan.  Georgia law states that before any “chronic disciplinary problem student” is permitted to return to school from a suspension or expulsion, the school shall request by telephone call or mail at least one parent/guardian to schedule and attend a conference to devise a disciplinary and behavioral correction plan. The law allows a local board of education to petition the juvenile court to require a parent/guardian to attend a school conference. If the court finds that the parent/guardian has willfully failed to attend a conference requested by the principal pursuant to the laws cited above, the court may order the parent/guardian to attend such a conference, order the parent/guardian to improve the student’s behavior, or both. After notice and opportunity for a hearing, the court may impose a fine, not to exceed $500.00 on a parent/guardian who willfully disobeys an order of the court under this law.

Code of Conduct Definition of Terms

*Assault: Any threat or attempt to physically harm another person or any act that reasonably places another person in fear of physical harm.

*Battery: Intentionally making physical contact with another person in an insulting, offensive, or provoking manner or in a way that physically harms the other person.

*Bullying: Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so or any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm.

*Chronic Disciplinary Problem Student: A student who exhibits a pattern of behavioral characteristics which interfere with the learning process of students around him/her and which are likely to occur.

*Corporal Punishment: Physical punishment of a student by a school official in the presence of another school official.

*Detention: A requirement that the student report to a specified school location and to a designated teacher or school official.

*Disciplinary Tribunal: School officials appointed by the Board of Education to sit as fact finder and judge with respect to student disciplinary matters.

*Dress Code: The current dress code is explained in this handbook.

*Expulsion: Suspension of a student from a public school beyond the current school quarter or semester. Such action may be taken only by a disciplinary tribunal.

*Extortion: Obtaining money or goods from another student by violence, threats, or misuse of authority.

*Gambling: Engaging in a game or contest in which the outcome is dependent upon chance even though accompanied by some skill, and in which a participant stands to win or lose something of value.

*In-School Suspension: Removal of a student from class or regular school program and assignment of that student to an alternative program isolated from peers.

*Suspension: Removal of a student from the regular school program for a period not to exceed 10 days (Short-term) or for a period greater than 10 days (Long-term, which may be imposed only by a disciplinary tribunal). During this suspension, the student is excluded from all school-sponsored activities.

*Theft: The offense of taking any property of another with the intention of depriving that person of the property, regardless of the manner in which the property is taken or appropriated.
Laurens County School Bus Discipline Procedures

Grades Pre-K through 5

Basic Rules and Regulations:

*Observe the same conduct as in the classroom.

*Be courteous; use no profane language.

*Do not eat or drink on the bus.

*Keep the bus clean.

*Cooperate with the driver. The driver is authorized to assign seats.

*Do not infringe on the rights of others.

*Stay in your seat/seatbelt.

*Keep head, hands, and feet inside the bus.

*Do not throw objects in or out of bus.

*Students should remain quiet at all Railroad Crossings.

*Flowers and balloons should not be brought on the bus.


Any violation of these rules will bring into force the following procedures:

1st Offense- Student counseled and warned about behavior. (Written warning)

2nd Offense- Parents are notified concerning behavior. (Written letter)

*3rd Offense- Student suspended from the bus for two days.

*4th Offense- Student suspended from the bus for three days.

*5th Offense- Student suspended from the bus for five days.

6th Offense- Student suspended from the bus for seven days.

7th Offense- Student suspended from the bus for ten days.

8th Offense- Student suspended from the bus until a Tribunal Hearing is held.

***Note: Corporal punishment/ISS may be used for the 3rd, 4th or 5th offense to the discretion of the administrator or the parent.

Major Offenses on the Bus:

*Fighting on the bus.

*Verbal assault or being disrespectful to the driver or school personnel.

*Possession of tobacco products, lighters, or matches.

*Vulgar Language.

*Undue sexual familiarity.

*Harassment of other students or bus driver.

*Disrespectful conduct toward students.

Any violation of these rules will result in the following:


1st Offense- Student suspended from the bus for three days.

2nd Offense- Student suspended from the bus for five days.

3rd Offense- Student suspended from the bus until a Tribunal Hearing is held.

Other Improper School Bus Behaviors:

Using any of the following electronic devices during the operation of the school bus: Cell phones, Pagers, Portable Radios, Disc or Tape Players, or any other electronic devices that may interfere with the operation of a school bus.

Using: mirrors, lasers, flash cameras, or any other lights or reflective devices in a manner that might interfere with the school bus driver’s operation of the school bus.

1st Offense = Parent Conference

2nd Offense = SUS from bus 1 day

3rd Offense = SUS from bus 3 days

Administrative discretion may be used in these offenses.


Bullying is defined as any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so or any international display of force such as would give the victim reason to fear or expect immediate bodily harm.

1st Offense = SUS 5 days from bus

2nd Offense = SUS 10 days from bus

3rd Offense = Suspended from bus until a Tribunal Hearing is held. 


Physical assault or battery to the bus driver or other school personnel will result in suspension from bus and school in addition to a Tribunal Hearing.

 
Vandalism of school bus property (burning, cutting, punching holes in seats, etc.) will result in suspension from riding the bus until the damage is paid.


Possession of any weapon or objects used as a weapon, other than a firearm, will result in suspension from riding the bus until a parent conference or Tribunal Hearing is held.


Possession of any firearm, Drugs, or alcohol will result in suspension from the bus and school until a Tribunal Hearing is held. 


Administrative discretion may be used in dealing with students on any offense.

 
When a student is suspended from riding the bus, written and/or verbal contact shall be made with the parent/guardian.

INTERNET ACCEPTABLE USE POLICY


The Laurens County School System also referred to as the LCBOE, in this policy, in conjunction with its internet service providers presents to its faculty, staff, and students, Internet access for the purposes of academic disciplines. The use of the Internet as an electronic highway literally provides students and teachers access to thousands of mainframe servers and millions of microcomputers Worldwide. This access includes software and public domain of all types, library catalogs, journal holdings of universities and Library of Congress, government documents, and serial holdings as well as many other informative and educational resources.


In recognizing the awesome and ubiquitous tool that the internet provides to the users in the Laurens County School System; the Systems Administrators, faculty and Administration recognizes that some systems may contain defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or illegal material, and, therefore, requires each user of the internet to subscribe to the following terms and conditions for use. The signatories at the end of this document must realize that this document is legally binding and the terms and conditions should be carefully and fully understood.

The Systems Administrators reserve the right to modify any term or any condition with appropriate notification to the users of the system. The Systems Administrators reserve the right, at their sole Discretion, to suspend or terminate user’s access to and use of the internet upon by breach of terms and conditions by user. Prior to suspension or termination, or as soon as it is practicable, the Systems Administrators will inform the user of the suspected breach and give the member an opportunity to present an explanation. A panel consisting of the technology committee of the respective school as well as the Administrators of the school and System Administrators will determine the appropriate action to be taken against the user in terms of future use of the network (i.e. Internet, e-mail, etc.) at school sites. The signature(s) at the end of this document is/are legally binding and indicate(s) the party/parties who sign/ signed read the terms and conditions carefully and understand(s) their significance. 

TERMS AND CONDITIONS

Personal Responsibility: I will accept personal responsibility for appropriate use of all resources. The use of the internet and the supporting software is a PRIVALIGE, NOT A RIGHT, and inappropriate use will result in a cancellation of those privileges. Attempts to logon as a Systems Administrator will result in cancellation of user privileges. Users are not allowed to use others’ E-mail accounts or passwords. Any user identified using or sharing this information will lose their privileges. Any user identified as a security risk or having a history of problems with other computer systems may be denied access to the internet as well as other services provided via LCBOE network system. The System Administrators will deem what is appropriate use and their decision is FINAL. Also, the System Administrators may close any account at any time, without notice.


The Administration, Faculty and Staff may request the Systems Administrators to deny, revoke, or suspend specific users, with no appeal process. LCBOE reserves the right to review any material on user accounts and to monitor fileserver space as well as activities performed on the LCBOE network in order for LCBOE to make determinations on whether specific users of the network are appropriate. The Systems Administrators reserve the right to set quotas for disk usage on the system. No software may be uploaded to the software libraries of the computer stations in school without prior permission from the Systems Administrators. Copyrighted material must not be placed on any Computer in the Laurens County School System unless an original copy or appropriate license is maintained at the school site.

Acceptable use of the Internet

Use of the Network requires etiquette, which include but not limited to the following:

1) Not violating any state/federal laws 

2) Not violating LCBOE policies or Georgia BOE

3) Do not reveal personal addresses or other personal information.

4) Note that E-mail is not guaranteed private. Data, including personal letters, E-mail, bank account info, etc., stored on school computers is considered public information.

5) Do not use the network in such a way that you would disrupt the use of the network by other users.

6) Do not indicate or suggest racism, sexism, or pornography.

7) Do not conduct unethical or illegal activities of any kind.

8) Do not make solicitations or purchases of any kind.

9) Do not conduct commercial, for profit activities.

10) Do not transmit any copyrighted material, trade secrets, threatening and/or obscene material.

Privacy

Never give your full name, home address, phone number or other information on the internet. Never use anyone’s name or password or account.

Security

On all networks security is of the highest priority. If you identify a security problem, notify a school administrator at once. Never demonstrate a security flaw to other users as this may compromise the integrity of the network.

Vandalism

Causing damage to any equipment or the data of another person or agency, including uploading or creating a computer virus will result in the loss of all technology privileges, disciplinary action, and legal referral. Under Georgia State Law a user of school equipment is liable for up to and exceeding $5000 for damage to technology equipment.

Disclaimer for local and remote terminal access

The Laurens County School System as the Systems Administrator makes no warranties of any kind, whether expressed or implied, for the service it is providing. The Laurens County School System will not be responsible for any damages suffered while on this system. These damages include loss of data, mis-deliveries, service interruptions, and/or exposure to offensive or threatening material. The Laurens County School System specifically denies any responsibility for the accuracy of information obtained through these services. This extends to Internet access from the remote terminals.

I understand and will abide by all of the provisions and conditions of these Internet Policies and rules. I understand that any violations may result in disciplinary and/or legal actions. I also agree to immediately report any misuse of technology resources or information services to a school administrator.
Bullying Policy

The administration at Southwest Laurens Elementary prohibits acts of harassment, intimidation or bullying.  A safe and civil environment in school is necessary for students to learn and achieve high academic standards. Harassment, intimidation or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a student's ability to learn and a school's ability to educate its students in a safe environment.  "Harassment, intimidation or bullying" means any gesture, written, verbal, physical or psychological act that takes place on school property, at any school-sponsored function or on a school bus.

Definition of Terms

	Category 1

	Excluding/Rejecting
	to leave out or reject being included in something

	Gesturing
	making a motion with some part of the body, to show some idea or feeling

	Glaring/Staring
	the act of staring in an angry way

	Gossiping
	small talk or chatter about someone, often about things heard from others that is untrue

	Ignoring Others
	to intentionally not pay attention towards another person

	Intimidation
	to make afraid; force to do something or keep from doing something

	Laughing/Insulting
	to make fun of or to say something on purpose to hurts a person’s  feelings

	Name-Calling
	to intentionally call a person a name that is hurtful

	Teasing/Taunting
	to make fun of with scornful words

	Undermining Others
	to injure or weaken in a slow or sneaky way

	Playing Mean Tricks
	the act of intentionally playing a trick on someone that is meant to hurt them in some way


	Category 2

	Biting/Pinching/Scratching
	to mark or cut the skin of another student

	Damaging Property
	the hurting or breaking of something so as to make it of less value

	Spitting
	to force out saliva or other matter from the mouth

	Fighting/Hitting
	to use fists, weapons, or other objects to strike another person

	Shoving/Pushing/Tripping
	to push or trip another person with any part of the body


	Category 3

	Ganging Up On Someone
	a group of students bothering one student at the same time

	Harassing
	to bother or trouble someone again and again

	Stealing
	taking something that does not belong to you

	Threatening
	a warning that one plans to harm or punish


Expected Behavior 

The administration expects students to conduct themselves in keeping with their levels of development, maturity and demonstrated capabilities with proper regard for the rights and welfare of other students and school staff, the educational purpose underlying all school activities, and the care of school facilities and equipment. The administration believes that standards for student behavior must be set cooperatively through interaction among the students, parent(s) or legal guardian(s), staff and community members, producing an atmosphere that encourages students to grow in self-discipline. 

The development of this atmosphere requires respect for self and others, as well as for school district and community property on the part of students, staff and community members.  The administration believes the best discipline is self-imposed, and it is the responsibility of school staff to use disciplinary situations as opportunities to help students learn to assume and accept responsibility for their behavior and the consequences of their behavior. Staff members who interact with students shall apply the best practices designed to prevent discipline problems and encourage students’ abilities to grow in self-discipline. 

The administration prohibits active and passive support for harassment, intimidation or bullying.  Students are encouraged to support other students who walk away from these acts when they see them, constructively attempt to stop them, and report these acts to their teacher or supervising adult. Students are required to conform to reasonable standards of socially acceptable behavior; respect the person, property and rights of others; obey constituted authority; and respond to school district teaching, support and administrative staff. 

The following guidelines will be used in determining the appropriate response to students who commit one or more acts of harassment, intimidation or bullying:

	Behavior
	1st Offense
	2nd Offense
	3rd Offense
	4th Offense

	
	
	
	
	

	Category 1
	(Teacher)

Warning
	(Counselor)

Plus 1 recess
	(Office)

Referral
	(Office)

Referral

	
	
	
	
	

	Category 2
	(Teacher)

Warning Plus 1 recess
	(Office)

Referral
	(Office)

ISS
	(Office)

Suspension

	
	
	
	
	

	Category 3
	(Office)

Referral
	(Office)

ISS
	(Office)

Suspension
	(Office)

Behavior Contract


Reporting Procedure 

When reporting students for bullying, we need to be mindful that for incidents to be labeled as bullying it must have been a repeated action by the accused individual. Students must have (3) three incidents documented on the Bullying Intervention Report in order for the fourth incident to be documented as bullying.

Complaints alleging violations of this Policy shall be reported to the administration.  All school employees are required to report alleged violations of this Policy to the administration. All other members of the school community, including students, parent(s) or legal guardian(s), volunteers and visitors are encouraged to report any act that may be a violation of this Policy. A Bullying Documentation Form must be submitted to the administration for every bullying incident.  Reports may be made anonymously, but formal disciplinary action may not be based solely on the basis of an anonymous report. 

Investigation 

The administration is responsible for determining whether an alleged act constitutes a violation of this Policy. The administration shall conduct a prompt, thorough and complete investigation of the alleged bullying incident. Concluding whether a particular action or incident constitutes a violation of this Policy requires a determination based on all of the facts and surrounding circumstances.  The administration will maintain a record of each bullying incident submitted on the Bullying Documentation Form.  Some acts of harassment, intimidation or bullying may be isolated incidents requiring the school to respond appropriately to the individual(s) committing the acts. Other acts may be so serious or part of a larger pattern of harassment, intimidation or bullying that require a response either at the school district level or by law enforcement officials.  In considering whether a response beyond the individual level is appropriate, the administrator will consider the nature and circumstances of the act, the level of harm, the nature of the behavior, past incidences, past or continuing patterns of behavior, and the context in which the alleged incident(s) occurred.  An appropriate consequence will be determined after meaningful consideration of these factors. Consequences and appropriate remedial action for students who commit acts of harassment, intimidation or bullying may range from positive behavioral interventions up to and including suspension or expulsion. Once a student reaches the point in which a behavior contract is necessary, the bullying committee will meet and develop a contract for that student.  The administration at Southwest Laurens Elementary reserves the right to maintain a safe environment that prepares every student for a successful future, therefore, consequences for any bullying incident is at the discretion of the administrator.
DISCIPLINE CYCLE

Minor Offenses: Excessive Talking, In Class Disruption, Lack of Cooperation, Lack of class materials, etc.

1st Referral to Office: Consequences at the

discretion of the administrator may include:

*Conference/warning with an administrator or

 Counselor;

*Limited “Time Out”; or Work detail.

2nd Referral to Office: Consequences at the

discretion of the administrator may include: 

*Parent contact by note or phone; 

*Conference with principal, parent, or teacher;

*Loss of privileges;

*Time Out;

*Work Detail;

*Corporal Punishment;

*In-school Suspension;

*Detention.

3rd Referral to Office: Consequences at the

discretion of the administrator may include:

*Conference with administrator;

*Parent Conference;

*In-School Suspension;

*Suspension until a Parent Conference is held;

*Out-of-school Suspension;

*Corporal Punishment;

*Detention;

*Work Detail.

4 or more Minor Referrals may result in one

of the following punishments:

*Same as 3rd Referral;

*Suspension from school until a Tribunal Hearing is held.

        The principal is authorized by the Board of

Education to use all disciplinary alternatives as specified in the Laurens County School Board Policy.

Major Offenses: Cutting Classes, Vandalism,

Rude/Discourteous to Teacher, Stealing, Fighting,

Profanity/Gestures, Possession of Tobacco/Drugs, Bullying, etc.

            1st Referral to Office: Consequences at the discretion of the administrator may include:

*Conference with Administrator and Teacher;

*Parent Conference;

*In-School Suspension or Corporal Punishment;

*Work Detail;

*Detention.

            2nd Referral to Office: Consequences at the

discretion of the administrator may include:

*Parent Conference;

*In-School Suspension;

*Suspension until a Parent Conference is held;

*Out-of-School Suspension;

*Corporal Punishment;

*Work Detail;

*Detention.

            3 or more Major Referrals may result in one

 of the following punishments:

*Same as 2nd Referral;

*Suspension from school until a Tribunal Hearing is held;

*Behavior Contract for student.

Corporal Punishment


Corporal punishment may be administered by the principal or his/her designee in the presence of another certified school official. Such punishment shall not be administered as a first line of action unless approved by the parent. 


Corporal punishment shall not be administered to a child whose parent/guardian has filed with the principal of the school a statement that they do not wish their child to be the recipient of corporal punishment. This statement letter must be done every year. In such a case, other appropriate disciplinary measures, including suspension from school, shall be taken.  

Electronic Devices


Electronic games, Pagers, Cell Phones, toys, tape players are not allowed at SWLE. These items should be left at home.

Southwest Laurens Elementary Parental Involvement Plan

Statement of Purpose:

Southwest Laurens recognizes the essential role parents and community play in nurturing students. To ensure the success of our students, parents and stakeholders must be considered for input in the decision making process and encouraged to be actively involved with activities in our school.

Based on the SACS needs assessment report, parental input is a priority and strength at our school.  Our parent involvement includes but is not limited to:

I. Parent/Teacher/Student Compact

 A parent compact will be distributed to students and parents annually at the beginning of the school year in the student handbook.  Parents will be asked to read and discuss the handbook with their students and sign and return an acknowledgement form. 

II. Information about school policies and involvement opportunities are communicated through direct parent contact by the following staff:


Coordinators (For English-Language Learner, migrant worker households)


Special workshops for parents with limited English will be held  periodically during the school year.

III. Annual and regular meetings of parents will be convened at flexible times to discuss school-wide or targeted assistance programs and provide to parents with avenues for input and involvement with school decisions.

A. School Council meetings with elected parent and community members will be held monthly.

B. Periodical open forums for parent and community members will be conducted by the principal or school staff.

C. Parents/Community members will be asked to serve on committees as needed (ongoing)

D. Parent Teacher Organization meetings will be held throughout the school year

E. Parent Teacher Conferences will be held biannually.

IV. Parents will receive timely information about activities, programs, individual assessments, and curriculum.

A. The principal will send a monthly newsletter, “The Southwest Express,” with upcoming events and parent tips.

B. Teachers will send monthly newsletters informing parents of school and classroom activities.

C. The Parent Resource Coordinator will send a monthly newsletter with information for parents.

D. Teachers of grades 1-5 will send student work folders home weekly to be signed by parents. Kindergarten teachers send work home daily.

E. Flyers will be sent home as needed to notify parents of upcoming events.

F. Counselors will send parents test results when received from the state.

G. Parents will be given access to the I-Parent website where they can locate current grades and attendance records for their child.

H. Parents will be encouraged to use the school’s P.A.L. (Parents Assisting Learning) materials housed in the media center. The materials include a variety of electronic resources available for home use.

Student-Parent-Teacher Compact
It is the belief of this school that families, students, and school staff should work in partnership to help each student reach his/her potential.

As partners, we agree to the following:

AS A STUDENT I WILL:

*Believe that I can learn and will learn.

*Attend school regularly.

*Come to class on time, ready to learn, and with assignments completed. 

*Set aside time every day to complete my homework and read.

*Know and follow the school and class rules.

*Respect my school, classmates, and family.

*Regularly talk to my parents and my teachers about my progress in school.

*Put forth my best effort toward my school work.

AS A PARENT I WILL:

*Make sure that my child attends school every day, on time, and with homework completed. 

*Talk to my child regularly about the value of education.

*Monitor my child’s progress in school.

*Monitor TV viewing.

*Encourage my child to read everyday.

*Communicate regularly with my child’s teachers.

*Make every effort to attend school events such as parent-teacher conferences, Back-to-School Night, Open House, and other school sponsored activities.

*Support the school’s discipline and dress codes.

*Participated in shared decision making with school staff and other families for the benefit of students.

*Volunteer time at my child’s school (if possible).

AS A TEACHER I WILL:

*Communicate high expectations for every student.

*Endeavor to motivate my students to learn.

*Enforce rules equitably and create a caring environment that is conducive to learning for all students.

*Communicate regularly with students and parents concerning progress in school.

*Provide assistance to families on what they can do to support their child’s learning.

*Encourage parental involvement.

*Come to class prepared to teach.

*Provide meaningful and appropriate homework activities.

Receipt of Handbook


Each student will be given a copy of the student handbook. A form has been provided at the back of this handbook for the parent to sign, stating that the handbook has been received. This form will be kept on file in the classroom. It is the responsibility of the parent/guardian to read and understand the information contained in the handbook.


We appreciate your support!

SWLE Acknowledgement Form
Student Name ____________________________

Teacher Name ____________________________

I acknowledge that I have received a copy of the SWLE Student Handbook which includes the Student Code of Conduct, Internet Use, Bullying Policy, and Student-Parent-Teacher Compact.

Please sign and return to your child’s teacher.

Student Signature

______________________________

Parent/Guardian Signature

___________________________
Date _______

2006-07 SWLE Calendar 

Aug.
3

-First Day for Students

Sept. 
4

-Labor Day Holiday


7

-Progress Reports Sent Home


20

-Fall Pictures by Lifetouch

Oct.
6

-Inservice Day

9-13

-Fall Break Holiday

Nov.
1

-Holiday Pictures

9

-Progress Reports Sent Home


22,23,24
-Thanksgiving Holidays

Dec.
21

-Christmas Holiday Begins

Jan.
4

-Students return to school




  (Report Cards sent home)


15

-MLK Jr. Birthday Holiday


19

-100th Day of School

Feb.
8

-Progress Reports Sent Home


19-23

-Winter Break

21

-Spring/Group Picture Day

Mar. 
12

-Inservice Day
Apr.
2-6

-Spring Break


19

-Progress Reports Sent Home

May
25

-Last Day for Students





(Report Cards Sent Home)
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